
Ticketing 101

Access the form to submit here

Event Ticketing Application

https://drive.google.com/file/d/10Gm7ilKD6iruaZFt0ar12Jq-KYUZRNrr/view?usp=sharing


Have you…?

Completed the Event Registration Form?: Click here.

Comple ted the  Fundraising Application?: Click Here.

https://docs.google.com/forms/d/1jYGWzgoeXfumFfdi_mfXSiC2Mn_5W-p3Y5LgvQjD9Uc/edit?usp=sharing
https://docs.google.com/forms/d/1NzLbyHDaKqVDKrKK28tCR7WlSOVz_un3BaG_dHtxswM/edit?usp=sharing


FAQs: 

● Do I need to make  diffe rent prices for students/faculty/general public?
○ That is up to your organization. 

● What do I put for "total number"?
○ That is how many ticke ts you hope  to se ll, or a maximum that you can se ll. We  can always 

adjust if need be .

● How much of a description do you need?
○ Give  us a gene ral idea of the  event so that we  can match it up to othe r pape rwork if needed. 
○ Attach a flye r if possible , we  can use  that to adve rtise  on social media and include  it on the  

ticke ting site  as the  description.



FAQs Cont.: 

● If I have  one  event that is happening over the  course  of a few days (ie ; a tabling 
event) do I need to fill out more  than one  ticke ting application?
○ No, just clarify the  dates in the  description.

● Is the re  a way I can see  who purchased a ticke t?
○ You can request a printout of the  attendees.
○ Mark off the  “RSVP List?” box to le t us know you will want one . Follow up with the  Cente r 

for Student Involvement if you do not see  one  following your event. 

● Who do I submit the  form to?
○ Cente r for Student Involvement (or email: studentactivitie s@plattsburgh.edu)
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